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EUREKA FIRE DEPARTMENT 

533 “C” Street 
 Eureka, CA  95501 

(707) 441-4000 
 

Banner Check Off List 
 

 
a 

 

 The Eureka Fire Department maintains the reservation calendar for the two 
banner locations at 5th & “C” Streets and Harris & Spring Streets.  Reserve dates 
for banner.  

 
 Complete the Banner Hanging Application. 

 
 Obtain a Certificate of Insurance and Additional Insured Endorsement required 

by the City of Eureka. 
 

 Obtain a Cal Trans Encroachment Permit at the Cal Trans Office, 1656 Union 
Street, Eureka, (707) 445-6390.  (Permit required for the 5th & “C”/US Highway 
101 location.)  Blank form and sample provided. 

 
 Ensure the banner conforms to construction requirements listed on the Banner 

Hanging Application. 
 

 Obtain Fire Department approval/signature on Banner Hanging Application for 
items listed above. 

 
5th & “C” Street location: 
 

 10 days prior to installation date, submit required paperwork and banner to the 
Administrative Services Assistant at Eureka Fire Department, 533 “C” Street. 

 
Harris & Spring Street location: 

 
 10 days prior to installation date, submit required paperwork and banner to the 

General Forman’s Clerk at Pacific Gas & Electric Company, 2455 Myrtle 
Avenue. 

 
* * * * * 

 
 After the removal date, pick up banner from Eureka Fire Department or Pacific 

Gas & Electric, within two weeks. 
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EUREKA FIRE DEPARTMENT 
533 “C” Street, Eureka, CA 95501 

 
Banner Hanging Application 

 
 
Applicant: 

 

 
Organization: 

 

 
Address: 

 

 
Phone Number: 

 

 
Purpose for Banner: 

 

 
Permits shall be issued only to civic organizations or public agencies for the purpose of 
bringing to the attention of the public events which are of a general public interest, such 
as parades, fairs and community celebrations.  No permit shall be issued to further 
political, or commercial events. 
 
No permit will be issued for a period in excess of two weeks. 
 
 
Banner Location, Requirement(s) & Dates: 
 

     5th & “C” Streets      Harris & Spring Streets
(Installed by fire department personnel on 
Sundays only, due to a light traffic flow) 

     Contact Information:   
            Administrative Services Assistant  
            Eureka Fire Department 
            533 “C” Street 
            Eureka, CA  95501 
            (707) 441-4000 

     Certificate of Insurance 
     Cal Trans Encroachment Permit 

(Attach to application) 

(Installed by PG&E personnel, due to high 
voltage lines)   

     Contact Information: 
            General Foreman’s Clerk 
            Pacific Gas & Electric 
            2475 Myrtle Avenue      
            Eureka, CA  95501 
            (707) 445-5564               

     Certificate of Insurance  
(Attach to application) 
 

  
 
Date of Install: 

 
_______________ 

 
Date of Install: 

 
_______________ 

 
Date of Removal: 

 
_______________ 

 
Date of Removal: 

 
_______________ 
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Banner Construction:  (Banner must conform to requirements listed below and will be 
validated prior to hanging)                         

     Banner to be no smaller than 24” high by 12’ wide and no larger than 30” inches 
high by 15’ feet wide. 

 
 10 oz. reinforced banner material or material of equal strength, hemmed edges with 

reinforced corners. 
 

 Banners shall have a minimum of six (6) vents for a 24” x 12’ banner and eight 
vents for a 30” by 15’ banner (stitched reinforced vents.)  Vent openings shall be of 
a size sufficient to pass an adult fist through. 

 
 Letters shall be a minimum of 6” in height. Painted letters shall be of a type that 

will not run in wet weather. 
 

 5th & “C” Streets:  Street Banner to have a one inch, 3000 pound rated nylon 
webbing running continuously along the upper and lower (top & bottom) 
dimensions of the banner with ¼” steel O-rings triple stitched in the ends of the 
webbing. This assembly shall be of sufficient design and construction to adequately 
support the banner by the four corners. 

 
 Harris & Spring Streets:  One-half inch (1/2”) manila, or three-eights inch (3/8”) 

nylon of polypropylene, rope will be utilized for hanging the banner.  The rope will 
extend the length of the banner both top and bottom.  An excess of twenty-five feet 
(25’) of rope will extend beyond the four corners for tying to the poles.  The rope at 
the top and bottom of the banner is to be tied at each corner as close to the banner as 
possible.  This is to keep the banner from sliding back and forth on the rope.  

 
In signing this permit, applicant and or contractor agree to terms and conditions stated 
hereon and/or attached hereto. 
 
Hold Harmless Agreement 
 
APPLICANT shall indemnify and hold harmless CITY and its officers, officials, 
employees, and volunteers from and against all claims, damages, losses and expenses 
including attorney fees arising out of the performance of the work described herein, 
caused in whole or in part by any negligent act or omission of the contractor, any 
subcontractor, anyone directly or indirectly employed by any of them or anyone for 
whose acts any of them may be liable, except where caused by the active negligence, sole 
negligence, or willful misconduct of CITY. 
 
 Date:  Fee: (Waived) 
Applicant Signature    
 
Fire Department Approval: 
 
 Date:  
 



 
CITY OF EUREKA 

531 “K” Street, Eureka, CA  95501 
 

Certificate of Insurance Requirements 
 

 
Prior to Banner installation, the applicant/organization shall furnish to the Eureka Fire 
Department certificate and endorsement(s) of insurance showing that they have the 
following minimum insurance coverage.  Coverage shall be effective through the term of 
the installation. 
 
General Liability:  $1,000,000 Combined Single Limit per occurrence for bodily injury, 
personal injury, and property damage. 
 
In addition to a Certificate of Insurance the applicant must provide an Additional Insured 
Endorsement which must contain the following specific components:  (See attached 
example.) 
 

1. The insurance policy number. 
 

2. A statement that includes the following language:  
 

“The City of Eureka, including its officers, officials, employees, and volunteers, 
are insured.” 

 
3. A statement that includes the following language: 
 

“The insurance shall be primary as respects the insured shown in the schedule 
above, or if excess, shall stand in an unbroken chain of coverage excess of the 
Named Insured’s scheduled underlying primary coverage.  In either event, any 
other insurance maintained by the Insured scheduled above shall be in excess of 
this insurance and shall not be called upon to contribute with it.” 

 
4. A statement that includes the following language: 

 
“The insurance afforded by this policy shall not be canceled except after thirty 
days prior written notice by certified mail return receipt requested has been given 
to the City.” 

 
5. An original, authorized signature. 

 
Note:  A CG 20 10 11 85 Form is preferred for General Liability Endorsements.  
Alternative endorsement may be substituted, but must reference “your work”. 
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QLICY NUMBER: COMMERCIAL OENERU UABKlTV 
CG20t20788 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDTCSONAL INSURED - 
STATE OR POLITICAL SUBDIVISIONS - PERMITS 

Thls endorsement modifies inauranm prwidsd under the f o l ~ n g ;  

COMMERCiAL GENERAL UAglLllY COVERAGE PART 

SCHEDULE 
State or PolitIcaI Subdtvlsion: Ci bf Eu-, Its Offices, Officiak, Employees, and Volunteers 

(If no entry appears above, infomatian required to complete this endorsement will be 
shown in the Declarations as applicable to this endorsement.) 

W o n  11 - Who k An Immd is amendad ta 2. Thb bwumce daes not epply to; 
Include as en Insured any state or political subdivi- a. 'Bodly Injury,'' 'pmpertyr dammu or p s o n a l  
sion shown In the Schedule. subject to the following ~ n d  advertlalng injury" arlsing out of opera- 
pmWons: tions performed for the state or municipality, 

Thia insurance applles only wtVl to ops* OF 
tions performed by you or on your behalf for b. "Bodily In] ury' ar *property damagem included 
which the state or pditial subdivblan has issued within,the, " p r d w p k t d  operatlo~ bard' .  
n -it 

.Such insurance as is afforded by the General Liabil' policy is primary 8 insurance and all other Insurance shall be excess a not contribula to 
the insurance afforded by this endorsement. 

m g h t  Insurance Servluss O W ,  Inc., 1997 Page l o f l  
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